
PSI School Reports 
Portal Tutorial



School 
Reports 
Portal is now 
available!
We are thrilled about this new addition for school 

reports!

Please use the following slides to learn how to 

navigate the PSI School Reports Portal. 



Once your Portal access has 

been granted, you will receive an 

email like the one pictured here. 

Please click the link in the email 

to activate your account.
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The activation link will direct you 
to this page.

Here you will confirm your email 
address and set a password of 
your choice.
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Once you have created your password, you will then have access to your school reports, as shown below. 
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For each school report, you will have the option to select start and end dates, exams, and specific 
portions. You can then choose the desired format for the report—Excel, PDF, CSV, or HTML—as 
illustrated below.



Thank you.
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